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Maternity Process Flowchart (Employees)

(Your Manager should conduct a risk\

assessment to assess your safety at
work. If a risk is highlighted, you
may be advised to temporarily

=»1 movein to a different position until

you commence maternity leave or

you may be temporarily suspended

from duties

- J

Manager or HR will advise
you of your entitlement
once notification form has i
been received.
(. . )
Discuss with your Manager if
you wish to work Keeping In
== = Touch (KIT) days during your
Maternity Leave. This is a
maximum of 10 working days
. J

You must indicate in writing to your
Manager that you do not wish to return,
providing your contractual notice.




